ITostoKeHHEe 0 HEAOMYLIEHHH COCTABIEHUSI HeO(PHUIHAILHON 0TYETHOCTH H
MCII0/Ib30BAHHS MOAAEJbHBIX JOKYMEHTOB B I'ocy1apCTBEHHOM aBTOHOMHOM
yupexaenun YyBamckoii Pecny6uKH 0N0/THATEILHOr0 00pa3oBaHusl
«Y4e0HO-MeTOAUYeCKHIH HeHTP BOCHHO-NATPHOTHYECKOr0 BOCIIHTAHUS MOJIOIEKH
«ABAHT'API»

1. O6uue noa0KeHus

1.1. Hacrosmee IlonoxkeHue pa3paboTaHO B LEIAX HEIOMYIIEHUS COCTaBJICHUS
HeO(DUIIUATBHOM OTYETHOCTHM M  HUCIOJB30BaHMs  IOANEIBHBIX JOKYMEHTOB B
['ocynapcTBEHHOM aBTOHOMHOM YUPEKICHUH UyBaickoin PecniyGnuku
JIOTIOJIHATEIBHOTO  00pa3oBaHuUs «Y4eOHO-METOIMYECKUI LEHTP BOEHHO-
NaTpuoTHYeCKoro Bocruranus moioxexu «ABAHIAP/l» (nanee - Yupexnenue), B
COOTBETCTBMU €O crarhei 13.3 denepanpHoro 3akoHa ot 25 aexkabps 2008 roga Ne 273-
®3 «O mnporuBoAecTBUM Koppynuuu». B ciaydae H3MEHEHHsS 3aKOHOAATE/IbCTBA
Poccuiickoit Deeparyu, peryJMpyromero coaepxanue Hacroauero ITomoxenus, B HEro
BHOCATCS COOTBETCTBYIOLIUE TOIIPABKY U JIOIOJHEHMS.

1.2. OT4er - 5TO MUCbMEHHOE WK YCTHOE COO0IIEHHUE 110 KOHKPETHOMY BOIIPOCY, KOTOPOE
OCHOBAHO Ha JOKYMEHTAJIbHBIX JaHHBIX.

1.3. «/lokymeHT» - JOKYMEHT, CO3IaHHBII TIOCYJapCTBCHHBIM OpPraHOM, OpPraHOM
MECTHOI'O CaMOYIIPaBJICHHUs, IOPUANIECKUM WIH (U3MIECKAM JTHLOM, OQOPMIEHHBIN B
YCTAHOBJIEHHOM TIOPSKE U BKJIIOYEHHEIH B TOKYMEHTOOOOPOT.

1.3. «/lokymeHTtupoBanue»- ¢ukcanys HHGOpMaUu¥ Ha MaTepHAJIbHBIX HOCUTEIIX B
YCTaHOBJICHHOM ITOPSIJIKE;

1.4. TToaIMHHOCTH JIOKYMEHTOB YCTAQHABIMBACTCS IIyTeM IIPOBEPKH IOJTMHHOCTH
MOJAMKUCEN JO/UKHOCTHBIX JIMII M COOTBETCTBHS COCTABJICHHMS JOKYMEHTOB JaTaMm
OTpaXkeHHs B HUX orepaiuii, nHopmarmu, Gakros U.T..1.

2. opsnok neicTBuil npu oOHApYIKEHMM HMCIIOIB30BAHMS MOICTBHBIX JOKYMEHTOB U
COCTaBJICHUs HEO(DULIMAIIBHON OTUYETHOCTH.

2.1. [1pu oOHapy KeHIK COCTABICHIS HEOQULIMATBHON OTUETHOCTH JOKHOCTHBIC JIUIIA, B
UbH MOJTHOMOYHSI B COOTBETCTBHMHU C JOJDKHOCTHBIMU O0SI3aHHOCTAMMU BXOIUT IOATOTOBKA,
COCTaBJICHHE, TPEICTABICHUE M HAIPaBJIECHUE OTYCTHOCTH HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COCTaBJICHHE HEO(QUIMAIPHONH OTYETHOCTH M HCIIOJB30BAHMS
IO/UICJIBHBIX JJOKYMEHTOB.



2.2. JIOIDKHOCTHOMY JIMITy, OTBETCTBEHHOMY 3a COCTABJICHHME HOKYMEHTOB IO CBOEMY
HAIIpABJICHHUIO JEATENBHOCTH, HEOOXOJUMO BECTH HENOCPEACTBEHHBIH KOHTPOIb W
PETYJIAPHO OCYIICCTBIIATH IPOBEACHUE IIPOBEPOK HA MPEAMET IOTUHHOCTH TOKYMEHTOB,
00pasyroImuxest y CHENUaniucToB (paboTHUKOB) YUpeKIeHUs, HAXOMAIIUXCS y HEero B
NPSMOM MOJYUHEHHUH.

2.3. llpu npOBeIeHHH TPOBEPOK YYMTHIBATH, YTO MOTMHHOCTh JOKYMEHTOB
YCTaHaB/IMBACTCS IyTEM TIPOBEPKU pEAJTbHOCTH MMEIOIIUXCS B HUX IOAMUCEH
AO/DKHOCTHBIX JIMLL ¥ COOTBETCTBUS COCTABJICHHS JOKYMEHTOB JaTaM OTPaXKEHHUs B HUX
onepaiui, nudopmanuu, Gpakros u T.1. IIpu YTEeHUH TOKYMEHTOB, MOC/IE YCTAHOBICHHS
MX TOVIMHHOCTH, MPOBEPATh JOKYMEHTBI 10 CYIIECTBY, TO €CTh C TOYKH 3PEHHs
AOCTOBEPHOCTH, ~3aKOHHOCTH OTP@XEHHBIX B HHUX XO3JHCTBEHHBIX OIEpaLyii,
MHpopManuu, Gpakrax u T. I1.

2.4. JloCTOBEPHOCTH omepanui, 3apUKCHPOBAHHEIX B JOKYMEHTAX, IIpOBEpsETCS
U3YYCHUEM OTUX M B3aHMOCBS3aHHBIX C HUMH JIOKYMEHTOB, OIIPOCOM COOTBETCTBYIOLINX
AOJKHOCTHBIX JIML, OCMOTPOM OGBEKTOB B HAType M T.I. 3aKOHHOCTH OTPaKEHHBIX B
JIOKYMEHTax  ONEpaldil yCTaHABIMBAETCS IIyT€M IPOBEPKH MX COOTBETCTBHS
JICHCTBYIOLIEMY 3aKOHOATEILCTBY.

2.5. Ilpu BbisiBI€HNH (PAKTOB UCIIONB30BAHKS [I0UIENBHBIX TOKYMEHTOB HE3aMEITHTEIBHO
MH(OPMHUPOBATH JIMPEKTOPA YUPEIKICHHUS, @ TAKIKE IPHHSITH COOTBETCTBYIOIIHNE MEPEI I10
HEJIOIYIICHUIO COCTAB/ICHHS HEOPHULIUAIBLHOM OTYCTHOCTH M MCII0Jb30BAHUS TTOUIETHHBIX
JJOKYMEHTOB.

3. 3aKIIOUUTENbHAS YaCTh

3.1. Msmenenus n pononHeHus K ITONOXKEHMIO O Mepax HEOIYIIEHHS COCTABIICHHS
HEOQULUAILHON ~OTYETHOCTH ¥  HCIONb30BAHMSA MOMNENBHBIX JOKYMEHTOB B
['ocyrapcTBeHHOM ABTOHOMHOM YUpEXKACHUN YyBauickoii PecriyGnuku
JIOTIOJIHUTEILHOTO oOpa3oBaHuUs «Y4ebHO-MeTOJUUECKUit LEHTP BOEHHO-
NaTpuoOTHYCCKOro BocnuTaHus Moionexu «ABAHI'APJl» yTBepxkIarTcs mpHKazom
JUPEKTOPA 110 Y UPEKACHHUIO.

3.2. Cpok nedictBus naHHOTO IT0/I0KEHUS HE OrpaHUYEH.

3.3. Hacrosiiee IlonoxceHne MOXET OBITH OTMEHEHO TOJNBKO pPEIIeHHEM JUpEeKTOpa
YupexaeHus.

3.4. Hacrosuee [lomoskeHue BCTYAeT B CUITy ¢ MOMEHTA €r0 YTBEPIKAEHHUS U IeHCTBYET
OeccpoyHo.

3.5. C rexcrom nacrosuero ITomoxeHns paGOTHHKE YUpexAeHHs, HENOCPENCTBEHHO
OCYHIECTBIIAIOIME  EATCIBHOCTh [0  COCTABICHUIO JOKYMEHTAllMH, a4 TaKkKe
AO/UKHOCTHBIE ~ JIMId OTBEYAIOIIME 3a IIOATOTOBKY, COCTaBJICHHE, HAINpPaBICHUE
OTYETHOCTH JIOJIKHBI OBITH O3HAKOMIIEHBI IO ITOIITHUCh.



